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IMosoxenue
o0 mopsiAKe 06padoTKH NePCOHAILHBIX JAHHBIX pabOTHHKOB
B MAJIOY a/c Ne 12 «MaijienbKasi CTpaHay MYHHIHNIAJbHOT0 00pa3oBaHus
ropoa-KypopT I'eJleHIZKHK

1 O6mue MoJI0KEeHUS

Hacrosimee IlonokeHne o TOpsiake 0OpabOTKM MEPCOHATBHBIX NAHHBIX
(nanee — Ilomoxenue) B MAJIOY a/c Ne 12 «Manenpkas CIpaHa»
MyHHIMTIAIBHOI0 00pa3oBaHus rOpOoA-KypopT Cenenmxuk (manee — JleTckuit can)
pa3paboTaHO B COOTBETCTBUHU C TpynoBBIM KOIEKCOM Poccuiickoit depepanni,
KoncTutyuuen Poccuiickoit @emepanyu, ['paxnaHCKUM KOACKCOM Poccutickon
Denepanun, PegepanbHbIM 3aKOHOM OT 27 wmrons 2006 T. Ne 149-@3 «O6
pHbopManuy, HHQOPMALKOHHEIX TEXHOJIOTHAX M O samuTe HWHGOPMAIUNY,
DeepalbHBIM 33KOHOM OT 27 HIOJs 2006 . No 152-®3 «O mnepcoHaAIBHBIX
IaHHBIXY», [lomoxeHneM 06 obecrieueHnr 0OE30IACHOCTH IIEPCOHANBHBIX NaHHBIX
mpu ux obpaborke B HHGOPMANMOHHBIX CHUCTEMAX TIEPCOHANBHBIX [TAHHBIX,
yTBEPXKICHHBIM [10CTaHOBIECHACM IIpaBurenscTBa Poccuiickon depepanyu OT
01.11.2012 Ne 1119, IonoxenneM 06 OCOOSHHOCTAX 00paboTKH IePCOHATBHBIX
JAHHBIX, OCYINECTBIsIeMOM ©0e3 MCIONb30BaHMA CPEACTB aBTOMaTHU3alluH,
yTBepXKICHHBIM [loCTaHOBICHIEM [IpasutensctBa Poccmiickoit denepamuy OT
15.09.2008 Ne 687, IIpapunamMu BHY TPEHHET0 TPY/IOBOTO pacropsKa VupexaeHus
¥ OIpejiesiseT IOPSAIOK IIOTyIeH s, yIeTa, 06paboTKH, HAKOIUIEHNS ¥ XPAHECHUS
HIepCOHATBHBIX TaHHBIX.

Lenp paspaborku IlonokeHns — ONPEJGICHUE [OpAAKa 06paboTKu
IepCOHATBHBIX J@HHBIX PabOTHHKOB Jletckoro caja X MHBIX CyOBEKTOB
[1epCOHATBHBIX JaHHBIX, IEPCOHANBHBIE IAHHBIE KOTOPBIX mozyiesxaT 0opaboTKe, Ha
OCHOBAHWH IOTHOMOUMH oIleparopa; oOecledeHue 3amiuThl IpaB 1 cBoOozn
yeoBeKa W IPaXIAHWHA, B T.4. pabOTHHKA JleTcKoro cana, Ipu 00paboTKe ero
IepCOHANBHBIX JaHHBIX, B TOM HHCIC 3allMTBI TIPaB Ha HEMPUKOCHOBEHHOCTD
qacTHOW JKM3HH, JWYHYI0 M CeMeHHyro TaliHy, a TaKKe yCTaHOBJIEHUE
OTBETCTBEHHOCTH TOKHOCTHBIX JIAII, IMEIOIIUX TOCTYIL K IEPCOHATIBHBIM JaHHBIM,
33 HEBBIIOMHEHHEe TpeOOBaHMM HOPM, DPEryIupyIOInX 00paboTKy H 3alluTy
[IEPCOHANBHBIX JaHHBIX.



1.1 ITopsitok BBOJA B NIEWCTBUE K U3MECHEHILT ITonoxenus
Hacrosimee IlooXeHHe W W3MCHEHHs K HEMy YTBEPXKAAIOTCS PyKOBOAUTEICM
JleTcKoro cana W BBOJATCS TpHKasoM. Bce paboTHuKY JIeTCKOro cafa JIOJKHBI
GBITH 03HAKOMIICHBL IT0J] pacuckKy ¢ IlomoxkeHreM U H3MEHCHIAMU K HEMY .

1.2 OcHOBHBIE TIOHSTHS U COCTAB IIEPCOHAIBHBIX JaHHBIX pAOOTHUKOB
Jlns wenmelt macrosumero IIojoXeHWs FCHONB3YIOTCS CIEHYIOMME OCHOBHBIC
MTOHSATHUS:
— IlepCoHAJIbHBIC NaHHBEIE PabOTHHKA — mo6as MH(GOpPMAaIHs, OTHOCSINAACA K
OIIpeNielIeHHOMY WM ONpelessieMoMy Ha OCHOBAHMH Tako¥ WHQOpPMAIUH
pabOTHHKY, B TOM 9HCIIE €T0 (aMUus, HMsl, OTIECTBO, TOJ, MECAL, faTa 1 MECTO
DOXIEHHS, aipec, CeMeHHoe, CONHMATBHOE, HMYIICCTBEHHO® II0JIO’KEHUE,
obpasoBanue, mnpodeccus, HOXONBL, Apyrasd uHGOpMAIM, HeoOXxommuMmast
paboTONATEIIO B CBA3M C TPYJOBBIMHA OTHOIICHIAMM;
— 06paboTKa NMEepCOHANBHBIX NaHHBIX — c6op, cuCTeMaTH3allysi, HaKOIICHHUE,
XpaHEHHUE, YTOYHEHUE (o6HOBIIECHHE, U3MEHEHHe), HCITI0JIb30BAHHE,
pacnpocTpaHeHHe (B TOM YHCIE mepesiada), 00e3NMIMBaHHE, ONOKMPOBAHKE,
YHUYTOXEHHE TEPCOHATBHBIX TaHHBIX PAOOTHUKOB JleTCcKOTO cania;
—  KOHGHIEHI[MAILHOCTh IEPCOHANBHBIX NAaHHBIX — obs3aTempHOE IS
COOIIONeHNsT Ha3HAUEHHOr0 OTBETCTBEHHOTO JIMIIA, IIOJy9IHBINEro MOCTYI K
IepCOHANBHBIM ~ JaHHEIM ~ PaOOTHHKOB, TpeGoBaHWEe HE JOIyCKaTk HX
pacrpocTpanenus 6e3 cornacus paboTHHKA UM HHOTO 3aKOHHOTO OCHOBAHMA,
— pAacIpoCTpaHeHHe NEPCOHATPHBIX NAHHBIX — neficTBUSA, HaIpaBIECHHBIE Ha
mepefady IEepCOHAIBHBIX JAHHBIX pabOTHHUKOB OIPENEICHHOMY KpyTy JIHI
(mepefada MeEPCOHATBHBIX JIAHHBIX) MIIM HA O3HAKOMICHHE C IIEpPCOHATILHBIMH
JNAaHHBIME HEOTPaHWYEHHOro Kpyra JHI, B TOM HHCIE obHapoOoBaHKe
IepCOHANBHBIX JaHHBIX pPAOOTHHUKOB B CPeICTBAX MaccoBOM WH(OPMAIIUH,
pasMemenue B  MH(DOPMAIUOHHO-TENEKOMMYHHUKAIMOHHBIX  COTAX WA
IIpe/loCTaBIeHHe JOCTyNa K IePCOHANBHBIM NaHHBIM paGOTHUKOB KaKHM-IIHOO
WHBIM CIIOCOOOM;
 HCIOTB30BAHME IIEPCOHANBHBIX JaHHBIX — JIGHCTBHA (omepanuu) ¢
[IepCOHATBHBIMU TaHHBIMH, COBEpIIaeMbI€ JOIDKHOCTHBIM JIHLIOM JleTckoro cazua B
I[eNsX NPUHATHS PEIIeHWd WX COBEPINCHMS WHBIX NeNCTBHUM, TOPOXKIAOIIIX
TOpHIUYECKUAE IOCICACTBHS B OTHOLICHUH paGoTHHKOB JHOO HHBIM 00pasoM
3aTpardBAIONIMX UX IpaBa i CBOOOIBI UK [PaBa U cBOOOIBI JPYTHX JIMIT;
— GNOKMPOBaHHE MEPCOHATBHBIX AAHHBIX — BPEMEHHOE IpPEKPAIlCHHIE cbopa,
CHCTEMATH3aIMY, HAKOILICHN)S, MCTI0JIb30BAHM, PACIPOCTPAHEHN)S [IEPCOHATBHBIX
JIaHHBIX paOOTHHUKOB, B TOM YHCIIE UX IEPEAAH;
— YHHYTOXKCHHUE NEPCOHAIBHBIX NaHHBIX — meficTBUs, B pe3yibTare KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBHTH  COJEPXKaHHE  TEPCOHANBHBIX  JaHHBIX B
MHQOPMALMOHHON CHCTEME IEPCOHAIBHBIX NAHHBIX pabOTHUKOB UK B pe3yIbTaTe
KOTOPHIX yHHYTOXAIOTCA MATePUANIbHBIC HOCHTEIN IepCOHANBHBIX IaHHBIX
pabOTHUKOB,
__ 06e3IMUMBAHUE TEPCOHATBHBIX NAHHBIX — [EHCTBHSA, B PE3yIbTaTe KOTOPRIX
HEBO3MOJKHO OILPEJENATh IPHHAIIEKHOCTh NEPCOHANBHBIX JNAHHbIX KOHKPETHOMY
paboTHHKY;



__ o6megoCTyIHbIE IePCOHAIBHbIC NAHHRIC —~ [IepCOHANBHEIE J[@HHBIC, HOCTYII
HeOrpaHUIEHHOT0 KpyTa ML K KOTODBIM IIPEIOCTABIIEH C COTIIACHA paboTHHKA WA
Ha KOTOpbIe B COOTBETCTBHH C hemepalbHBIMI 3aKOHAMI HE pacmIpoCTPaHACTCA
TpeboBaHUEe COOJIOICHUS KOH(HICHINATBHOCTH,

— uHbOpMalmsi — CBEACHNA (coobmenHus, [aHHBIE) HE3aBUCHAMO OT GopMBI UX
TIpeACTaBICHNU,

— MOKyMEHTHPOBAHHAS pabOpMaUL — 3aUKCHpOBaHHAA Ha MaTepualbHOM
Hocutelqe  IlyTeM  JOKyMEHTHPOBAHIA pHbOpMaKI  C pEKBU3UTAMH,
[O3BOJAIOIAME OIpPENeNUTh TaKyIo uHGOpMaIMIo MM €€ MaTepuaIbHBIA
HOCHUTEIb.

B cocTaB IEpCOHAIBHBIX IAHHBIX paboruKoB JleTckoro cana BXOJAT
JIOKyMEHTBI, COZIEpIKaIINe WHGMOPMAIMIO O MACTIOPTHBIX JaHHBIX, 00pa3oBaHuy,
OTHOLICHNY K BOMHCKOH 00S3aHHOCTH, ceMeHHOM TIOTOKEHIN, MECTE KUTENLCTBY,
COCTOSIHWY 3[I0POBbs, 8 TAKXKE O TpeBLAYIIX MecTax ux paboTHI.

2. KomMmieke JOKyMeHTOB, COIPOBOKAAIOLIMH NPoNece oopmaeHHs
TPYAOBBIX oTHOLIeHHI paboTHHKA B JIeTCKOM cajly npH ero npueme,
nepeBoje M yBOJbHCHHH

VapopmaIus, Ipe/icTaBieMas pabOTHUKOM ITIPH MTOCTYIUIEHAH Ha paboty B
Jlerckuit cap, HOIDKHA MMETh JOKyMEHTaIbHYO dopmy. Ilpu 3aKIOHCHMIM
TpPYZOBOTO JIOroBOpa B COOTBETCTBHH cO CT. 65 TpyHOBOTO KozieKca Poccuiickoit
deepalluy JIMIO, TOCTYHAIOIIEe Ha paboTy, IPeAbABIACT paboTozaTeo:

—_ pacmopT WIM HHOW MOKyMEHT, ynocmmp;nomnﬁ TMYHOCTh, a TaKXKe KOIUH
CBUJIETEIBCTB O rocyapCTBEHHON PErMCTPaLiii AKTOB TPaKIaHCKOTO COCTOAHIA,
— TpYHOBYIO KHIDKKY, 32 HCKITIOYEHEM CIIydaeB, KOIZad Tpy/IOBOM TOTOBOP
3aKIIOYaeTCs BIIEPBBRIC MK paGoTHHK IIOCTyIIaeT Ha paboTy Ha YCIOBHAX
COBMECTHTENBCTBA, TA00 TPy noBad KHIDKKa y pa0OTHMKA OTCYTCTBYCT B CBSI3U C €€
yTpaToi WK 110 APYTAM IpAIMHAM;

— CTPaxOBOE CBHETCIECTBO roCyIapCTBEHHOTO IEHCHOHHOI'0 CTPax0BaHUA

— OKYMEHTBI BOMHCKOTO ydeTa — JUIsi BOGHHOOOA3aHHBIX 1 JIAIL Mo IeXaIX
BOMHCKOMY y4eTY;

__ jokyMeHTHl 00 00pazoBaHuH, npO(beccyIOHanLHoﬁ TepeIoir0TOBKE,
[OBBIIIEHUH KBATHGUKAIAH, CTa)XHAPOBKH, IIPHCBOCHAN yueHOH CTEMeHH, YHEHOTO
3paHus (ecly TaKOBBIC AMEIOTCA);

__ CBUMETENBCTBO O TIOCTAHOBKE Ha ydeT B HAJIOTOBOM Oprate QU3IIECKOro NuIa
IO MeCTy JXMTEIbCTBA Ha TEPPUTOPUHA Poccuiickoit @eneparii.

ITpu opopMICHUA paboTHHKA B JleTckuii can pabOTHUKOM 0T/ KaJpoB
3AIIONHSIOTCS  YHHA(GHIHPOBAHHBIC dopmer T-1 # T-2 «JImynasg KapTO4iKa
paboTHUKa», B KOTOpPOH OTPaKaroTCA creqyroye aHKeTHBIC A ouorpaduIecKuc
NaHHble PAOOTHHUKA:



— obmme ceegenus (®.JM.0. paboTHHKa, AaTa POXAEHHS, MECTO POXKICHHUS,
rpaXIaHcTBO, o0pasoBaHMe, HpodeccHs, CTax paboTHI, COCTOSHHC B Opaxe,
IIaCITOPTHEIE JaHHBIE);

— CBEJIEHUs O BOMHCKOM y4eTe;

— JIaHHBIE O MPHeMe Ha paboTy;

B manpHe#IeM B IMUHYIO KapTOYKY BHOCSTCS:

— CBeJleHMs O IIepeBojiax Ha APYyTyIo pabdorTy;

— cBeneHus 00 aTTecTalluy;

— CBeJIeHMS O IOBBIIEHUH KBAIA(DUKAIUY;

— CBeJIEHHs 0 PO (hecCHOHATIBHOMN IEPEIIOIOTOBKE;

— cBefleHHs 0 Harpaaax (MOOIMPEeHNsX ), IOYETHBIX 3BaHUIX;

— cBeleHus 00 OTIyCKax;

— CBEJIEHHUS O COI[HABHBIX TapaHTUsX;

— CBEJIEHUS O MECTE KUTEIbCTBA M KOHTAKTHBIX Telle(OHAaX.

B JIeTCKOM cajly CO3IaroTCs U XpaHATCA CIEAYIOIIHe IPYIIbl JOKyMEHTOB,
cozieprKalye TaHHbBIe 0 paOOTHUKAX B €IMHUYHOM WM CBOJHOM BUE.

JIOKyMEHTEI, COfIEpKallie TIePCOHAIbHEIE JaHHbIE PAOOTHHKOB (KOMIITIEKCHI
JIOKYMEHTOB, COITPOBOXKIAIOIIIE IPOLiecC 0(OPMIEHNS TPYAOBBIX OTHOLICHHN IIPH
npueMe Ha paboTy, IepeBoje, YBOJBHEHWH; KOMIUICKC MaTepHaloB IIO
AHKETHPOBAHMIO, TECTHPOBAHUIO; IIPOBEICHHIO COOECEOBaHUM ¢ KaHIUAATOM Ha
JTIOJDKHOCTD; IIOMJIMHHUKY U KOIIMY TIPHUKA30B 110 IMYHOMY COCTaBY; JUYHbBIC Jeja U
TPYZIOBBIE KHIKKHA PabOTHMKOB; Jena, COIep)Kaliie OCHOBAHHA K IPHKA3y IIO
JIMYHOMY COCTaBy; Jeja, COJIepKalllie MaTepHaibl aTTeCTallih PabOTHHKOB;
CITy’XeOHBIX pPacCleOBaHMi; CIPaBOYHO-HH(OOPMAIMOHHEIA OaHK NaHHBEIX II0
nmepcoHary (KapTOTeKW, OKypHAlbl); [OMJMHHUKA U KONUM  OTYETHBIX,
aHATUTUYECKMX M CIPaBOYHBIX MaTepHalloB, IIE€pefaBaeMBIX PpPyKOBOACTBY
JleTCcKOro caja, PyKOBOIUTEISIM CTPYKTYPHBIX IOZpas/eieHui; KOUH OTYETOB,
HAIIPaBJIAEMBIX B TOCYIapCTBEHHBIE OPIaHbl CTATHCTHKY, HANIOTOBBIE MHCIIECKIIUH,
BBIIIECTOSIIUE OPraHbl YIIPABICHHUSI U APYTHE YUPEKICHHU).

3 C6op, 06paGoTKa, 3a1MTa NEPCOHATBHBIX IaHHBIX, HOPSAOK 06padOTKH H
XpaHEeHHS MePCOHAIbLHBIX TaHHBIX

3.1 ITopsimox HoTy4eHus MEPCOHABHBIX JaHHBIX

Bce mepcoHanbHBIE TaHHBIe paboTHHKA JleTcKoro cajia ciefyeT molyvaTk y HEeTo
camoro. Ecnu mepcoHaibHbIe HaHHBIE paOOTHHKA BO3MOXKHO IOJNYYHUTh TOJIBKO Y
TpeTbeil CTOPOHBI, TO PaGOTHHUK JOJDKEH OBITh YBENOMIEH 00 5TOM 3apaHee M OT
HEero MOJDKHO OBITh IIOJNYydYeHO THChMEHHOe coryacue. J[OIDKHOCTHOE JIHI0
paboTomarens JMJOJDKHO coOOmuUTh paboTHMKYy [leTckoro caga o eI,
IpeIoIaraeMbIX UCTOYHUKAX ¥ CIOC00aX MONyYCHHS MEPCOHANBHBIX NaHHbIX, a
TAKKe O XapakTepe IMO[UISKAINUX IONYYEeHHIO TIEPCOHANBHBIX JaHHBIX U
MOCTIEICTBUAX OTKa3a pabOTHUKA 1aTh IMCHbMEHHOE COTIIACHe Ha UX II0Iy4ICHHUE.



PaGoTomarens HE WMEET IIpaBa moiydarb 4 06pabaTsIBaTh NEePCOHATBHBIC
I[aHHBIE paboTHHKA Jlerckoro cama O ero paCOBoi/’I, HAIOHATHHOH
IpUHAJISKHOCTH, OTATHYECKAX B3TIIANAX, PEIMrHO3HBIX wi GrITocodCKuIX
yOexKIEeHAAK, ~ COCTOIHAN 370POBBS, JHTAMHON OKku3HH. B CIydadX,
HEMmoCpeACTBEHHO CBA3AHHBIX C BOIIPOCAMHM TPYAOBBIX OTHOIIIEH!H, B COOTBETCTBUN
co cT. 24 KoHCTUTYIIHA Poccuiickoit @enepanni paGoToaaTelb BIPaBe [I0JTy4aTh U
06pabarhIBaTh JAHHBIC O 4aCTHOMN W3HE pabOTHHKA TOJIBKO C €r0 MTUCEMEHHOTO
COTJIacHs.

[IpefocTaBNeHHe COMCKATEIEM JIOJDKHOCTH  TIePCOHAIIBHBIX IaHHBIX MO
3aKIFOYEHUs TPYAOBOTO IOroBopa (pestome H T.IL wH(pOpMAIUK) CIMTAeTCH, B
cOOTBETCTBHM C [ pakJIaHCKUM KomekcoM PoccuicKoi depepauun (CT. 158),
MOJTIAIABEIM COTVIacHeM (KOHKIIOTCHTHBIM JleiCTBHEM), TIOAPA3yMeBacT coryacue
cyOBpexTa Ha 06paboTKy ero IepCOHANBHBIX IaHHBIX W HE TpeOyeT HaIMIui
JIOTIOJTHATEIHHOT0 MACHMEHHOTO corJacus.

3.2 Tlopsmok 06paboTKH, Iepe/iauyl U XPaHCeHUA TepCOHANBHBIX NAHHBIX
O6paboTka yKa3aHHBIX TepCOHAJBHBIX JIAHHbIX pabOTHHUKOB paboTomareneM
BO3MOYKHA TOJNBKO C IHCBMEHHOIO HX comachs Jmbo 0Oe3 mx cormacus B
CIe Iy OIIHX CIIydasX:

1) cyOBexT [IepCOHANBHBIX AHHBIX man corjacue B micbMeHHOH (QopMe Ha
0GpaboTKy CBOUX MEPCOHATBHRIX IaHHBIX;

2) mepcoHaNbHBIE HaHHbIC JBIISIOTCS 00IeN0CTyTHBIMU,

3) mepcoHaNbHBIE JAHHBIC OTHOCATCS K COCTOSHHIO 370POBBA CyOBeKTa
TIepCOHAIBHBIX JAHHBIX M HX oGpaborka Heobxonuma I 3aIMUATHLI €ro JKW3HH,
3OpOBbsl MM MHBIX JKU3HEHHO Ba)KHBIX WHTEPECOB MO0 KU3HH, 310POBBA WIH
JHBIX JKI3HEHHO BAKHBIX HHTEPECOB IPYIHX JIAIL, ¥ TIOJTydeHwe COTachsl cyOBeKTa
TIepCOHANBHBIX TAHHBIX HEBO3MOXKHO;

4)  obpaboTka IIepCOHANBHBIX ~ J@HHBIX OCYyIIECTBIIAETCS ~ B ME/UKO-
IpOGUIAKTAIECKAX TeNiX, B [eJisIX yCTaHOBIICHHUA MeIUIIUHCKOTO JHMarHosa,
oKazaHus METUIMHCKHX U MEIHKO-COIMANbHBIX  yCIyT TpH yCIIOBHH, HYTO
06paboTka MepcoHAIBHbIX JAHHBIX OCYIIECTBIAETCS JHULOM, npoheccHoHaTbHO
3AHUMAOIIAMCS MEUAIUHCKOH eATeNbHOCTBIO 1 0GsS3aHHBIM B COOTBETCTBUHU €
3aKOHOaTEIbCTBOM Poccuiickoit Depepaniy COXpaHATD BpadeOHyIO TalHy,

5) obpaboTka MEPCOHANBHBIX TaHHBIX UJIEHOB (y4acTHEKOB) OOMIECTBEHHOTO
06BbeIMHEHNS WA pEUrAO3HOM opraHu3aIyn OCYILECTBIIIETCS
COOTBETCTBYIOIMME  OOIECTBEHHBIM oOBbeIUHEHUEM WA PENUITAO3HOM
oprasu3anuet, NeficTByIOIIUMUA B COOTBETCTBHHA C  3AKOHOMATCIBCTBOM
Poccuiickoii @eepanuy, A JTOCTYDKEHMS 3aKOHHbIX enel, mpeny CMOTPEHHBIX ux
y4apenuTeIbHBIMH JTOKyMEHTaMH, TPH yCIOBHH, HTO TIepCOHANBHBIC JAHHBIC HE
6yoyT DPacmpoCTPAHATHCH Ge3 cormacus B CLMEHHON (opMe CyOBEKTOB
TIepCOHANBHBIX TAHHBIX;

6) o6paboTka NepcOHAIBHBIX JIAHHBIX HEOOXofuMa B CBASH € OCYII[eCTBIICHAEM
IIpaBOCY IV,



7) obpaboTka IIepCOHANBHBIX ~ JIAHHBIX OCyIIECTBISICTCA B COOTBEICTBUU C
3aKOHOIATEIECTBOM Poccuiickoit Pexepanu O Ge30macHoCTH, 00 OmepaTUBHO-
PO3BICKHON JIesITeNBHOCTH, & TAKKXS B COOTBETCTBUH C }’I‘OJIOBHO-I/ICHOJIHI/ITCJIBHBIM
3aKOHOIATEIBECTBOM Poccuiickoit ~ Denepalyi. Pa6oromarens ~ BIPaBe
00pabaThIBaATh TIepCOHANBHBIC JAHHBIC pabOTHHKOB TOJBKO C HX OUCHMEHHOI0
corjacus.

[TichLMEHHOE cOTnache paboTHVKA Ha 06paboTKy CBOUX [epCOHAIBHBIX
JIAHHBIX JIOJDKHO BKIHOYATh B cebst:
— damwmio, uMi, OTIECTEO, apec CyOBekTa IEpPCOHATBHBIX TAHHBIX, HOMEP
OCHOBHOTO IOKYMEHTA, YI0CTOBEPSIOMIETO ero JIMUHOCTH, CBECHHMS O 1aTe BBIAATH
yKa3aHHOTO JOKyMEHTa ’ BBIZABIIEM €I0 OPraHe;
__ pamMenoBague (GaMuIMIo, UM, OTUECTBO) ¥ afpec oleparopa, IOy JaroIeT0
cornacue cyObeKTa IepCoHaIBHBIX IaHHBIX;
— 11enb 06pabOTKHM [ePCOHANBHBIX IaHHBIX,
—_ TiepedeHb IEPCOHATBHBIX NAHHBIX, ga 00paboTKy KOTOPBIX NAeTCA coryiacue
cyOBeKTa IepCOHATbHBIX IAHHBIX;
— mepedeHb felCTBUM C epCOHAIbHBIMY JAHHBIMA, Ha coBepIleHre KOTOPBIX
aeTcst corvacue, oOmmee OIMMCAHMC HCIIONB3YEMBIX ~OIEparopoM crioco00B
06paboTKH IePCOHATBHBIX J@aHHBIX,
— CpOK, B TEUEHHE KOTOPOTO JIEWCTBYET COrIacue, a TakKe TIOPSIIOK €r0 OT3bIBA.

Cornacue paboTHHUKA HE TpebyeTcs B CIEIyHOIIHIX CIIydasx:
—  o6paboTka MEpCOHATBHBIX JAHHBIX ~ OCYINECTBIACTCA  Ha OCHOBaHUH
(emepanpHOrO 32KOHA, yCTaHABIMBAIOLIETO €€  Heb, yCIIOBHSL  TIOJYYEHIA
TIepCOHATBHBIX JaHHBIX M KPYyT CyOBEKTOB, MEPCOHANBHBIC naHHBEIE KOTOPBIX
moutexaT 06paboTke, a TakKe OTIpe IEIIIFOIIET0 TIONHOMOHA paboTomares,
_ 06paboTKa MepCOHAIBHBIX J@HHBIX OCYIIECTBIACTCA B HETIX VCIIOTHEHS
TpyZIOBOIO 0T0BOPA, OJIHO¥ F3 CTOPOH KOTOPOTO SIBIACTCA CyOBEKT IepCOHATBHBIX
IIaHHBIX;
— 06paboTka MepCOHATBHBIX JIAHHBIX OCyHIECTBIAETCS UL CTATUCTUUESCKUX MIIH
WHBIX HAay9HBIX [eJIed IIPA yCIIOBHH oG s3ATEITHHOTO 00E3IITIMBAHNSA TIEPCOHATLHBIX
JAHHBIX;
— 06paboTKa IepCOHATBHBIX IAHHEIX HEeo6X0MUMa [T 3AlIUTHL XHU3HHA, 30POBhA
MM MHBIX OJKM3HEHHO BRXHBIX WHTEPECOB pabOTHUKA, €CIH MOMyHeHHe ero
coryacys HEBO3MOXXHO.

TaxuM 06pa3oM, B COOTBETCTIBUM CO cr. 86, r1. 14 TK PO B melix
oGeciieueHrsl paB K CBOOOM tenoBeKa X rpaXIaHrHa PaGotomarens U €TO
TIpeCTaBUTENH IPH 06paboTKe IEepCOHANBHBIX NAHHBIX PaOOTHHUKA [OJDKHBL
cobII0naTh CIEaYOIHe ob6mue TpeOoBaHuA:

_— 06paboTKa IMepCcoHallbHBIX JAHHBIX MOXKET OCYIIECTBIATECA JCKITIOYNTENBFHO B
esax o0ecTeYeHus cOoOIIOIeHMsI 3aKOHOB 1 MHBIX HOpPMATHBHBIX [[PABOBBIX KTOB,
copelicTBrsl PAOOTHHKAM B TPy IOy CTPOUCTEE, o6ydeHrr U TPOJBIDKCHWA IO



ciyx6e, 06ecedeHIs THYHOM 0€30TIaCHOCTH pabOTHHUKOB, KOHTPOJLS KOJIMIECTBA 1
Ka4yecTBa BBITIONHAEMOM paboThl M 00eCIIeUeHHS COXPaHHOCTH UMYIIECTBA,;

— IIpH OIpeleNieHHH 00beMa U COASpPXKaHMA, 00pabaThIBaeMBIX IIEPCOHATBHBIX
NaHHBIX Pa6oTonaTtens JOMKeH PyKOBOACTBOBaThCs KoHcTurymme Poccuiickot
Oenepanuy, TpymoBEIM  KOIEKCOM Poccuiickoit ®epnepanii MW UHBIMU
dbenepaIbHBIMU 3aKOHAMHU,

— IIPY [PHHSATHY PEIIeHHUH, 3aTParuBaloIIX HHTEPECHI pabotauka, PaboToznaTens
He WMeeT [IpaBa OCHOBBIBATHCS Ha [IePCOHATBHBIX JIAHHBIX PAOOTHHKA, TOJTYYEeHHBIX
JCKIIOUMTENLHO B pe3yJibTale WX aBTOMAaTH3MPOBaHHOM o0paboTku A
9JIEKTPOHHOTO IIOJIyYEHHU;

—  3amqUTa IIePCOHANBHBIX JaHHBIX pabOTHHKA OT HENPaBOMEPHOro HX
JICTIONB30BAHMS MM YTpaThl obecrednBaercs PaboTonareneM 3a CUeT ero CpesicTB
B IIOPSIKE, YCTAHOBIEHHOM (ellepalbHBIM 3aKOHOM;

— paGOTHHUKY W WX NPEICTABUTENHN NOJDKHBI OBITH 03HAKOMJICHBI IO PACIHCKY C
mokymMeHTamu JIeTCKOTO caja, YCTaHABIMBAIOIIMMK —IOPANOK 06paboTku
IIepPCOHATBHBIX JAHHBIX PaGOTHHKOB, @ TAK)KE 00 UX IpaBaX 1 00513aHHOCTSIX B 3TOH
obnacTy;

— BO BCEX CIydasx OTKa3 pabOTHHKA OT CBOMX IIpaB Ha COXpaHEHHC M 3aIIUTY
TaWHBI HEeJSHCTBUTEIIEH.

4. Hepenaqa H XpaHCHHEC NepCOHAJbHBIX JAHHBIX

[Ipn mepenade MEPCOHANBHBIX JIAHHBIX PabOTHHKA PaboTomarens MOIDKEH
COOIIOATh CIeIyIOIe TPeOOBaHM!S:

— He coobwaTh IEePCOHANbHBIE JaHHBIE DPAabOTHUKA TPEThEH CTOPOHE 6e3
HCAMEHHOTO cOrJachs pabOTHMKA, 3a HCKIIOYEHHEeM ClIydaeB, KOTAa STO
HEOOXOIMMO B TeJSIX IPeIyIPexKIeHHs yrPo3bl XKU3HA U 3I0POBbI0 PAOOTHHKA, 2
TaKk)Ke B cAydasx, yCTAaHOBIEHHBIX (helepalbHBIM 3aKOHOM;

— He co0bIIaTh HepCcoHATbHBIE TaHHBIE PA0OTHHKA B KOMMEPIECKHX TEJIIX 6e3 ero
IMCHEMEHHOTO COTTIACHL.

— IpeIyIpEIUTh JIAL, ONYYUBIINX IEPCOHANBHBIE IAHHBIC paboTHHKA, O TOM, YTO
5TH J@aHHBIE MOTYT OBITH HCIIONB30BAHBEI JHMINE B IEIAX, IJIS KOTOPBIX OHH
COOOIIeH k], ¥ TpeboBaTh OT STHX JHIl IOATBEPXKICHUS TOrO, YTO 3TO IPABHIO
cobmoneno. JIuia, MONydHBIINE MePCOHANBHBIC JaHHBIE PabOTHHUKA, 00s13aHBI
COBIIONATE PEKIM CEKPETHOCTH (KoHbmIeHIManbHoCTH). JlaHHoe ITomoxeHne He
pacmpocTpaHseTcss Ha 0OMeH MepCOHAIbHBIMY JaHHBIMH pabOTHHUKOB B IOPAJIKE,
yCTaHOBIIEHHOM (he/iepabHEIMU 3aKOHAMH,;

— OCYILNECTBIATH Ilepefiady [EPCOHAIBHBIX JAHHBIX PabOTHHKOB B MPEAENax
J[eTCKOTO cajia B COOTBETCTBHE ¢ HacTOAUM IT0oI0KeHHEM;

— paspermnaTh AOCTYIl K MEPCOHATBHBIM JaHHbIM pabOTHUKOB TOJIBKO CIIEIHAIBHO
YIOJHOMOYEHHBIM JIAIAM, IIPH 3TOM YyKa3aHHbIE JIMOa IOJDKHBI HMETH IIpaBo
[10JIy4aTh TOJIBKO Te IePCOHABHEIE TaHHbIE PAOOTHHKA, KOTOPBIE HEOOXOIUMBI IS
BBITIOJHEHMS KOHKPETHON QyHKIUH;



—_ He 3ampalmBaTh pHbOpMAIUIO O COCTOSHAU 3710POBBA paOoTHHKA, 32
MCKIIIOUCHHEM TEX CBeJleHWN, KOTOpbIE OTHOCATCHA K BOIPOCY O BO3MOXKHOCTH
BLITIONHEHNS PAaOOTHAKOM TpyI0BOH (QyHKIAL,

— mepenaBaTh [EPCOHANBHBIC naHHBIe PAOOTHUKA IpeACTaBUTEIIM pabOTHHKOB B
OpsiKe, YCTAHOBICHHOM TpymoBbIM KOICKCOM Poccuiickoii ®enepanuu, H
orpaHU4uBaTh 3Ty pHQOpPMALAIO TOJNBKO  TEMU epCOHANBHBIME  TAHHBIMA
paboTHHKA, ~ KOTOPBIC HeOGXONMMBI ~ JUIA  BBITOTHEHMIA yKa3aHHBIMA
TIpe(CTABUTEIAMY HX (QyHKITHH.

XpaHeHHe 1 UCIIOJB30BAHNAC [IepCOHATBHBIX JAHHBIX:
_ TlepcoHalbHbIE NAHHBIC pabOTHHKOB 0GpabaTHIBAFOTCS 1 XPAHATCA B OTHEeNBHOM
xaGuHeTe, ¥ B IpeJHA3HATCHHBIX JULL 5TOTrO 3IeMeHTax HHGOPMAIHOHHBIX CHCTEM.
_ TlepcoHanbHbBIC TAHHBIC pabOTHHUKOB H BOCIATAHHUKOB MOTYT OBITh MOy CHEL,
IPOXOMWTB TaNbLHEHIITYIO 0GpaboTKy ¥ TepefaBaThCd Ha XpaHeHWe Kak Ha
6yMayKHBIX HOCHTEISIX, Tak I B 37IEKTPOHHOM BHJIE — B OKAIHHON KOMIIBIOTEPHOH
CeTH M B CIIEIAANBHBIX KOMIBIOTEPHEIX mporpamMMax. «1C: 3aprmuiaTa ¥ Kafipeb», 1

T.1I..

TIpy MOy JeHUH IepCOHATBHBIX JIAHHBIX He OT paOOTHUKA (32 MCKIHOYCHAEM
CIlydJaeB, ey IepCOHATBHBIC aHHBle OBLIM TPEeJOCTABJICHEI paboTojaTemo Ha
OCHOBAHMA (eJlepaTbHOro 3aKoHa MH eclii TepCOHANBHBIE JaHHbBIC ABJISIOTCS
06 OCTyTHBIME) paboTonarens 10 Haqana OOpabOTKH TAKUX MEPCOHATBHEIX
JAHHBIX 00s3aH IPe/IOCTaBATE paboTHUKY CIIELyIOLIyIO pHGOPMAIIHIO:

__ gapMvenoBanue (Qammnas, MM, oT4eCTBO) H apec oreparopa Hid ero
TIIpeICTaBUTeILS;

__ 1{enb 06pabOTKH IePCOHATBHBIX J[AHHBIX ¥ €€ IPABOBOE OCHOBAHNC,
TIpeToNaraeMble TIoNb30BATeIH IIepCOHATBHBIX JIAHHBIX;

— ycTaHOBNEHHbIC HACTOAIIIM DenepanbHEIM 3aKOHOM  TIpaBa cyOBeKTa
IIepCOHATBHBIX TAHHBIX.

5. [focTyn K NepcoHaIbHBIM NAaHHBIM Pa0OTHHKOB

I1paBo JOCTYIA K TIepCOHANLHBIM TaHHBIM paGOTHAKOB UMEFOT:
__ 3ape/ylONIHil IETCKAM CalloM,

— JIeTOIPOU3BOAUTEND;

— COTpYIHHUKH OyXTanTepuH.

PaGoTauk JleTckoro caja BMeeT IpaBo:

— moJydaTh JOCTYH K CBOMM II€pPCOHAIBHBIM IaHHBIM 1 o3HaKoOMIIEHHE C HUMU,
BKJTIOYas IIpaBoO Ha 6e3B03ME3THOE IOy ICHUE KO OO0 3aIHACH, cozeprameit
TIepCOHANIBHEIC JaHHBIE PaOOTHHKA,

— TtpeboBaTh OT Pa6oromarens yTOYHCHUA, MCKJIFOUeHus WIH WCIIpaBIIEHUA
HeIoHBIX, HEBEPHBIX, yCTapeBIINX, HeI0CTOBEPHBIX, He3aKOHHO MOJTyYeHHBIX WA
He SBJISIOIINX He0OX0IUMBIMH AT PaGoTomaTens IepcoHaNBHbIX IaHHBIX;

— TOJIy4aTh OT PaboTomaTesd:



— CBeJleHHs O JIMIAX, KOTOpble UMEIOT JOCTYI K IEPCOHAIBHBIM JaHHBIM HIIH
KOTOPBIM MOXeET OBITh IPENOCTaBIECH TaKOU JOCTYII,

— mepeveHb 00pabaThBaeMbIX IIEPCOHATBHBIX JIaHHBIX K HCTOYHHUK MX ITOJTY ISHUS;
— CpOK# 00pabOTKH IIePCOHANBHEIX JaHHBIX, B TOM YHCIIE CPOKH UX XpaHEeHHS,

— CBeIeHHWA O TOM, KakuWe IOpHIWYECKHe TIIOCIEACTBHUS Uil CyObeKTa
IIEPCOHAIBHBIX JTaHHBIX MOJXKET IIOBJIeUb 332 c000H 06paboTKa ero mepCcoHaIbHbIX
JTaHHBIX.

— TpeboBaTh W3BelleHHs PaboTomaTeneM BceX IIHI, KOTOPBHIM paHee ObLIM
COOOIEHLl HEBEPHBIE WJIM HEMOJHBIE IIepCOHalbHBIE [aHHBlE, 000 BCex
IIPOU3BEICHHBIX B HUX UCKITIOUEHUAX, UCIIPABICHUAX UK JOIOIHEHUIX;

— o0amoBaTh B YIIOJHOMOYEHHBIH OpraH II0 3alluTe IpaB CyOBEKTOB
[IEPCOHAIIBHBIX JTaHHBIX WX B CyIeOHOM IOpsIKe HEIIpaBOMEPHBIE JIEHCTBHUS MK
Oe3neiicTeus PaboTomarens mpu 06paboTKe U 3alliTe €ro IEPCOHAIBHBIX JaHHEBIX;
— KOIIMPOBATH H JIEJIATh BRIITHCKY IIEPCOHATBHBIX JJAHHBIX paO0THHKA pa3pelnacTcs
HCKIIFOYMTENIFHO B CIY)XKEOHBIX LIENIIX C MUCBMEHHOTO pa3pellleHHs HadallbHHKa
OTIeNa KampoB (3aBEyIOIIEro);

— mepenada HHOOPMAIIUU TPEThell CTOPOHE BO3MOXKHA TOJIBKO IPU IIUCEMEHHOM
cortacuy pabOTHHUKOB.

6. OTBeTCTBEHHOCTD 32 HAPYIIIEHHE HOPM, peryJupyomux o0paboTky u
3aMIUTY MEePCOHAJBHBIX JaHHBIX

Pa6otHuku JleTckoro cajia, BAHOBHBIE B HApYIIEHUH HOPM, PErYJIHPYIOMHX
IIONTy4YeHrne, oOpabOTKy M 3alllUTy IIePCOHANBHBIX MAaHHBIX pabOTHWKA, HECYT
TUCHUTUIMHAPHYIO aIMHHUCTPATHBHYIO, I'Pa)KIaHCKO-TIPaBOBYIO WU yTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUH C (pefiepaIbHBIMU 3aKOHAMHU.



